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School Level Users: Initial Log In

1. In order for you to have access to the site, you must have been added as an authorized user by district-level staff.

2. The first time you go to the site (http://web01.fldoe.org/RestraintSeclusionincident/Default.aspx ), click on

“retrieve password.”

FLORIDA DEPARTMENT OF

L LJUN VL LN

fldoc.org

Restraint and Seclusion Incidents

Username/Email | |

Password | |

> Retrieve Password

Your email address will be your
user name.

Anyone can download
blank incident report
forms by clicking on the
template links found on
the initial log in page.

Templates: Completing one of the following inciden ates does NOT fulfill the reporting requirement. Incident reporting must sull be completed onlne.
Restraint Incident Form Template 4

Seclusion Incident Form Template

Anyone can download the

District Level Users Manual

district and school level

School Level Users Manual

If you have questions contact Steven Barnes at Steven Bames@fldoe org or 850-245-0475.

3. After clicking “retrieve password” this screen will appear. Enter your email and press “go”

L L JN ]

FLORIDA DEPARTMENT OF

L\_J 1N

fldoc.org

Restraint and Seclusion Incidents

Login

If you forgot your password you can retrieve it by entering your email below.

email:

Lo |

users guides by clicking on
the template links found
on the initial log in page.

If you have questions contact Steven Barnes at Steven.Bames@fldoe org or 850-245-0475.



http://web01.fldoe.org/RestraintSeclusionIncident/Default.aspx

4. Once you enter your email, this screen should appear.

If you get the message, this email
name is not registered, contact your
district liaison. It means you have not
been entered as an authorized user or
your email address was entered
incorrectly by the district.

| LN
|.|\|E:-:_'_|.:-r'_:_.l

Restraint and Seclusion Incidents
Log'n

Your password will be emailed to your shortly. Go to Login
If you have questions contact Steven Barnes at Steven.Barmes@ildoe.org or 530-245-0475.

5. You will then receive a password via email from no-reply@fldoe.org. The password will be a random combination
of letters and numbers). Check your spam folder! If you don’t receive your password and can’t find the message
in your spam folder, contact your DISTRICT LEVEL LIAISON so the password can be reset.

Dﬂ =] * ¥ T Authentication for Restrain Seclusion Incident Reporting System - Message (Plain Text) = x

- Message Adobe PDF (7]

3 2 \ w 3. | #AFind

i X x & S T &, safe Lists - ?

« = el == | Dy Related +
Reply Reply Forward | Delete Moveto Create Other || Block [ZNotJunk || Categorize Follow Markas

to All Folder~ Rule Actions~ || Sender - Up~ Unread | 4 Select~
Respond Actions Junk E-mail = Options = Find

Links and other functionality have been disabled in this message. To restore functionality, move this message to the Inbox.
This message was marked as spam using the Qutlook Junk E-mail filter.
This message was converted to plain text.

From: no-reply@fidoe.org Sent:  Fri 6/25/2010 8:23 AM
Ta: Yarbrough, Nicholas

Co

Subject: Authentication for Restrain Seclusion Incident Reporting System

Your password for the Restrain Seclusion Incident Reporting System is EatSXBfX

6. COPY the password from the email, return to the main screen and PASTE in the password mailed to you. You will
then be asked to create a new password.

F&%Dﬁyémy/EDUCATION

Restraint and Seclusion Incidents

Welcome Steve Barnes of DOE Main Menu | Change Password | Log Out

Change Password

REMEMBER the password

Passwords must be & to 15 characters long. Must contain at least one number. you select!
0ld Password:

New Password:

Confirm New Password
—

If you have guestions contact Steven Barnes at Steven Barnes@fldoe.org or 850-245-0475.

ped=l A= = R Ll S AL AR |



mailto:no-reply@fldoe.org

7. Once you have entered and saved a new password, you will go to the main menu for school level users.

s-. FLORIDA DEPARTMENT OF

" cLDUCAI 1%&::1

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Main Menu

Report Restraint Incident
View/Edit Restraint Incidents

Report Seclusion Incident
View/Edit Seclusion Incidents

Templates: Completing one of the following incident form templates does NOT fulfill the reporting requirement. Incident reporting must still be completed online.
Restraint Incident Form Template
Seclusion Incident Form Template

District Level Users Manual
School Level Users Manual

If you have questions contact your district liaison.



School Level Users: Reporting Incidents of Restraint

1. Sign in with your Username (your email) and password

FLORIDA DEPARTMENT OF

CLOUCALTOIN

{1doe.org

Restraint and Seclusion Incidents

Username/Email | |

Password | |

Retrieve Password

Templates: Completing one of the following incident form templates does NOT fulfill the reporting requirement. Incident reporting must still be completed online.
Restraint Incident Form Template
Seclusion Incident Form Template

District Level Users Manual
School Level Users Manual

If you have gquestions contact Steven Barnes at Steven.Bames@fldoe org or 850-245-0475.

2. Signing in will take you to the main menu. At the main menu, select “Report Restraint Incident”

FLORIDA DEPARTMENT OF

CUOUCAITIUIN

{1doe.org

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Main Menu

Report Restraint Incident
View/Edit Restraint Incidents

Report Seclusion Incident
View/Edit Seclusion Incidents

Templates: Completing one of the following incident form templates does NOT fulfill the reporting requirement. Incident reporting must still be completed online.
Restraint Incident Form Template
Seclusion Incident Form Template

District Level Users Manual
School Level Users Manual

If you have guestions contact your district liaison.



3. The following screen will appear. Complete the form for the incident you are reporting.

FLORIDA DEPARTMENT OF <:|

LI /JUN VL INJIN

fldoe.org IMPORTANT NOTE: If the computer
remains idle for 20 minutes, you will
time out and any work completed
prior to that time will not be saved.
Session time left shows in the top

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Sessi

Restraint Incident Report
List of Records

In accordance with Section 1003.573, Florida Statutes, Use of Seclusion and Restraint on Students with Disabilities, within 24 hours of releasing a student with a disability from restraint or seclusion, an incident report must be
completed. If the student's release occurs on a day before the school closes for the weekend, a holiday or another reason, the incident report must be completed by the end of the day the school reopens. A copy of the incident report
must be sent to the parent or guardian within 3 school days after the student was manually physically restrained or secluded. Printing the following report and mailing a copy of the printout to the parent or guardian will satisfy the
requirement to provide an incident report as noted above. Note: The incident reporting requirement is separate from the requirement in the law to notify the parent in writing on the day the incident occurred

* indicates a required field
*School Year

2018-2019 v

“S'””e"' Fist Name ‘ All fields with asterisks (*) are
required.

“Student Last Name

Student Middle Name/Initial

“Date of birth Date of birth must be in mm/dd/yyyy format.

| mm/ddfyyyy

*Grade

*Race

| —-select-- hd

*Ethnicity
[—select-- v

*Gender
O mMale O Female

*Primary Exceptionality
[--select-- v|

*Date of Incident

*Start Time, restraint (HH:MM AM/PM)
: DAM O PM
*End Time, restraint (HH:-MM AM/PM)

: JAM O PM

*Is the student served in a residential setting?

OYes ONo



“Location at which resiraint occurred
—select— “
If other or off campus, please describe:

*Crisis Management Training Strategy Used (specific to this incident)
- select - v
If other, please describe:

*Type of most restrictive restraint used
- select - ~
If other or mechanical, please describe:

“Person using or assisting in restraint
First Name Last Name Position

Non-student witnesses
First Name Last Name Position

delete

delete
O
O
O

“Indicate what was happening before the restraint occurred (check all that apply)

The student was:

[ Given a direction [IFaced with unexpected change

Session time left: 16

Because this report is being mailed
to the parent, do NOT refer to any
other student by name. Use “second
student” or some other reference.

[ Transitioning to another activity
[ seeking attention

[ Given/sening a consequence [ Other
“Describe:

[interacting with peers
CPresented work

You must select one or more
responses and further describe.

*Indicate the behavioral sirategies used to preveni/deescalate the behavior (check all that apply)

[ offered choices/preferred activity/breaks [1Visually prompted/redirected
[IBlocked behavior

[CIProvided reinforcers

[ Praised/encouraged
[verbally prompted/redirected

[ Emnvironment changed Cother
“Describe:

*Indicate the behavior that warranted the use of restraint
- select - v
“Describe:

*Indicate who was at risk of immediate physical harm (check all that apply)
[IThe student

Oother students

CAdutts

*How was it determined that there was imminent risk of serious injury or death to the student or others?

“Describe:

You must select one or more
responses and further describe.

You must select one behavior
and further describe.




“Indicate what occurred with the student immediately after termination of the restraint (check all that apply)
[J Debriefing/problam solving [1Removal by parent

[JEnvironment change [[1Behavior escalated

[CIReturn to activity/situation []Remaval by law enforcement YOU must SeIeCt one or more
e responses and further describe.

*Did the student have any injuries, visiole marks, or medical emergencies that occurred during the use of restraint?
OMNo

OYes

"I yes, describe

*Did anyone else (other students or adults) have any inj

g'f The first time you save the report, you must
‘It yes, describe: save it as a draft. This is to encourage proofing,

and ensure that the report sent to the parent
has no errors.

<
The draft must be finalized within 3 days of its

If you have questions contact your district liaison. Creation or It WI” eXpire (yOU WI” not be able to
finalize). Expired reports may be deleted.

NOTE: In order to save a draft report, you must have completed, at a minimum, the following fields: student name, date
of birth, grade, race, ethnicity, gender, exceptionality, date of incident, start time of incident and end time of incident.

4. In order to save the draft as final make any necessary changes, and then click “Save Final. “ You may also continue
to save it as a draft if it has not yet expired or delete it, if it has expired.

*Did anyone else (other students or adults) have any injuries. visible marks, or medical emergencies that occurred during the use of restraint?
@ No

OYes

“If yes, describe

Save Draft Save Final [<
Delete this Record

If you have questions contact your district liaison

5. Once areport is finalized
= One amendment can be added for 3 days after clicking “Save Final.” Once the amendment is added, the

parent report can no longer be edited.



School Level Users: View/Edit Restraint Incidents

1. Sign in using Username (your email) and password.

FLORIDA DEPARTMENT OF

CDUCATIOIN

{1doe.org

Restraint and Seclusion Incidents

Username/Email | |

Password | |

Retrieve Password

Templates: Completing one of the following incident form templates does NOT fulfill the reporting requirement. Incident reporting must still be completed online.
Restraint Incident Form Template
Seclusion Incident Form Template

District Level Users Manual
School Level Users Manual

If you have gquestions contact Steven Barnes at Steven.Bames@fldoe org or 850-245-0475.

2. At the main menu, select “View/Edit Restraint Incident”

FLORIDA DEPARTMENT OF

EDUCATION

{1doc.org

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Main Menu

Report Restraint Incident

|:> View/Edit Restraint Incidents

Report Seclusion Incident
View/Edit Seclusion Incidents

Templates: Completing one of the following incident form templates does NOT fulfill the reporting requirement. Incident reporting must still be completed online
Restraint Incident Form Template
Seclusion Incident Form Template

District Level Users Manual
School Level Users Manual

If you have questions contact your district liaison.



3. You will be taken to a screen where you may choose to view final reports, draft reports, or archived reports.

/3 \\ FLORIDA DEPARTMENT OF

|

LA /UN VL LN
fldoe.org

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Edit/'View RESTRAINT Incident Records

Add New Record

View Final Reports | View Draft Reports | View Archived Reports

If you have questions contact your district liaison.



4. If you click on “View Draft Reports”, you will be taken to a list of draft reports. At this screen, you may sort the
list by clicking on the any of the headings in blue.

FLORIDA DEPARTMENT OF
C1LJULAL TUIIN

fldoe.org

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Edit/View RESTRAINT Incident Records

DRAFT Reports

Add New Record

View Final Reports | View Draft Reports | View Archived Reports

If there are multiple incidents to report for an individual student, a single parent report can be printed to include multiple incidents for an individual by checking the boxes next to the records to be included in the report, and then clicking
the "Print Pareni Report for checked items"” bution.
Print Parent Report for checked items. ‘

Date Record Entered |  Date of Incident | Last Name | First Name Middle Name District School Report Status Edit | Print | Delete MEE:IB
21112014 15 AM | 2(11/2014 328 PM | na na n Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
6/29/2015 213 PM | 6/10/2015 3:09 PM | Jenner Bruce Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete
6/29/2015 10:54 AM | 6/29/2015 7:53 AM | Pickle Dyl Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
8/26/2015 759 AM | 8/6/2015 3:02 AM n n n Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
9/22/2015 $22 AM | 9/1%/20153:04 AM | a a a Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
9/25/2015 212PM | 917/2015 1:01PM | a a a Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
5. If you click on Last Name, the list will be resorted as shown here.
FLORIDA DEPARTMENT OF
CL/UN AL LN
ldoec.org
Restraint and Seclusion Incidents
Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Edit/View RESTRAINT Incident Records

DRAFT Reports

Add New Record

View Final Reports | View Draft Reports | Vie

If there are multiple incidents to report for an individual student, a single parent report can be printed to include multiple incidents for an individual by checking the boxes next to the records to be included in the report, and then clicking
the "Print Parent Report for checked items"” button
Print Parent Report for checked items ‘

Date Record Entered Date of Incident Last Name | First Name Middle Name District School Report Status Edit Print | Delete MErl(iir:Ie
9/22/2015 922 AM | 9/9/2015 304 AM  [a a a Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
9/25/2015 212 PM | 9M7/20151:01 PM [a a a Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
12/19/2017 3:04 PM | 12/12/2017 5:00 PM | Ghijk Yiuo Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
6/29/2015 213 PM | 6/10/2015 3:09 PM | Jenner Bruce Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
12/18/2017 3:59 PM | 12/10/2017 1:00 PM | LastName | Student ltestertestsettesttesttest | Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O
7/15/2016 2:03 PM | 6/17/2016 2:02 AM | murry Joe Alachua | GAINESVILLE HIGH SCHOOL | DRAFT View/Edit | Print | Delete O

10



6. To view or edit a draft report, click “View/Edit” and you will be taken to the report. Note that at this screen, all
fields are still editable.

FLORIDA DEPARTMENT OF
cCLUCALITUIN

fldoe.org

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Menu | Change Password | Log Out | Your Session Time Left : 20 minutes.

Restraint Incident Report
Data Saved Successfully.

List of Records

DRAFT

In accordance with Section 1003.573, Florida Statutes, Use of Seclusion and Restraint on Students with Disabilities, within 24 hours of releasing a student with a disability from restraint or seclusion, an incident report
must be completed. If the student's release occurs on a day before the school closes for the weekend, a holiday or another reason, the incident report must be completed by the end of the day the school recpens. A
copy of the incident report must be sent to the parent or guardian within 3 school days after the student was manually physically restrained or secluded. Printing the following report and mailing a copy of the printout tc
the parent or guardian will satisfy the requirement to provide an incident report as noted above. Note: The incident reporting requirement is separate from the requirement in the law to notify the parent in writing on the
day the incident occurred.

* indicates a required field
*School Year

2018-2019 v

*Student First Name
[Bin |

*Student Last Name
|Blass ‘

Student Middle NamefInitial

*Date of birth
[01/01/2004 mm/ddlyyyy

*Grade
10 W

*Race
|American Indian/Alaskan Native v

*Ethnicity
[not Hispanic/Latino origin V|

“Gender
® Male O Female

*Primary Exceptionality
[Deaf or Hard-of Hearing v|

*Date of Incident
71222018 |

*Start Time, restraint (HH:MM AM/PM)

: AM O PM

*End Time, restraint (HH:MM AM/PM)

: ®AM O PM

11



*|s the student served in a residential setting?

®yes ONo

*Location at which restraint occurred
ESE Classroom v|
If other or off campus, please describe:

*Crisis Management Training Strategy Used (specific to this incident)

|-— select - V|
IT other, please describe:
*Type of most restrictive restraint used
|Seated v|
If mechanical, please describe:
*Type of most restrictive restraint used
|Seated V|
If mechanical, please describe:
“Person using or assisting in restraint
First Name Last Name Position delete
|Dash ||Riprock ||ESE Teacher | [
| | | | O
| | | | O
Mon-student witnesses:
First Name Last Name Position delete
| | | | O
| | | | O
| | | | O

12




*Indicate what was happening before the restraint occumed (check all thats=ebo

The student was:

1 Given a direction [ Faced with unexpected change

[ Interacting with peers [ Transitioming fo another activity
[ Presented wark [ seexi ng attention
DGiuen-'ser'.'ing & consequeance O otner

*Describe:

Do not print reports for parents
from the Draft folder. Parents
should only be given final versions
of reports. You may, however,
want to print draft reports for
internal use.

*Indicate the behavioral strategies used to prevent'deescalate the behawvior {check all that apply).

b1 offered choices/preferred activity/breaks D"\u’iEuslly promiptediredirected

] Praisedfencouraged [ SBlocked behawior
Cwerbal v promptedredirected [ Provided reinforcers
[l Environment changed Cother

*Describe:

*Indicate the behavior that wamanted the use of restraint
|— select — 'Vl
*Describe:

*Indicate who was st risk of immediate physical harm (check all that apply).

The student
[ other students
[ adults

*How was it determined that there was imminent nsk of serious injury or death to the student or others”

*Describe:

13




*Indicate who was at nsk of immediate physical harm (check all that apply).
B The student

[ other students
[ adults

*How was it defermined that there was imminent nsk of serious injury or death to the student or others?
*Describe:

*Indicate what occurred with the student immediately after termination of the restraint {check all that apply)
| Debnefing/problem solving [ remaval by parent

[ environment change [ Behavior escalated

Oretun to activity/situstion [ remaoval by law enforcement
“Describe:

*Did the student have any injuries, visible marks, or medical emergencies that occurred during the use of resiraint?
® Mo

Oives

*If yesz, describe:

*0Oid anyone elze (other students or adultz) have any injuries, visible marks, or medical emergencies that occurred during the use of restraint?
® N

Cves
*If yesz, describe:

Do not print reports for parents from
| Save Dratt |[ Save Final | the draft folder. Parents should only be
given final versions of reports.
If you hawe questions contact your district ligison.

14



7. After a report has been finalized, it will be moved to the “Final Reports” list. If we go back into the draft report
for this student, make any necessary changes and then click “Save Final,” the report page will now look like the
screens below. Note that all fields except for those at the bottom have been ‘locked’ (no further changes can be
made to these fields). You can, however, amend the report ONE TIME ONLY by using the “Amendment” box at
the bottom of the report.

//.3 \ FLORIDA DEPARTMENT QI

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Meny | Change Password | Log Out | Your Session Time Left - 20 minutes.

Restraint Incident Report
This report can be amended through 7/26/2018 <

The final report will indicate how

List of Records .
much time you have to amend.

Student First Mame: Bill

Student Last Mame: Blass

Student Middle Name/Initial:

Date of birth: 01/01/2004

Grade: 10

Race: American IndianfAlaskan Native

Ethnicity: net Hispanic/Latino origin

Gender: M

Primary Ecceptionality: Deaf or Hard-of-Hearing

School Year: 2018-2019
Date of Incident: 7/22/2018
Start Time, restraint: 1:00 AM
End Time, restraint: 1:05 AM
Duration: 8 minutes

Location at which restraint occurred: ESE Classroom
If other or off campus, please describe:

Crigis Management Training Strategy Used (specific to thig incident): CPIMCI (Crisis Prevention nstitute/Monviolent Crisig Intervention)
If other, please describe:

Type of most restrictive restraint used: Seated
If mechanical, please describs:

Person using or assisting in restraint
First Name Last Name Position
Dissh Riprock ESE Teacher

Indicate what was happening before the restraint occurred (check all that apply).
The student was:

+ Given a direction

If Other, please describe: was acting up

Indicate the behavioral strategies used to preventideescalate the behavior (check all that apply).
+ Offsred choices/prafered activity/breaks

15



Indicate the behavioral strategies used to prevent'deescalate the behavior (check all that apply).
+ Offered choices/preferred activity/breaks

Describe: talked to him

Indicate the behavior that warranted the use of restraint.:

Werbal threat/agaression
Descrbe: verbal scream

Indicate who was at risk of immediate physical harm (check all that apply).
* The student

How was it determined that there was imminent risk of serious injury or death to the student or others?
Descrbe: threatensd

Indicate what occurred with the student immediately after termination of the restraint (check all that apply).
* Debriefing/problem solving

Describe: Talked to him

Did the student have any injuries, visible marks, or medical emergencies that occurred during the use of restraint?
Mo
If yes, describe:

Did anyone elze (other students or adultg) have any injuries, visible marks, or medical emergencies that occurred during the use of restraint?
Mo
If yes, describe:

Amendment:

If you have questions contact your disfrict lisison.

16



8. Let’s say the date of the incident had been filled in incorrectly. Using the amendment box, you can add this

information.

Amendment
The date of the incident was 6/14/13 not 6/13/13

9. Once you hit “Save” after filling in the amendment box, you will receive a message saying that no more edits can

be made.

/ = \ FLORIDA DEPARTMENT QI

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL

Restraint Incident Report

This report has been amended. No more edits can be made.

List of Records

Student First Mame: Bill

Student Last Name: Blass

Student Middle Name/Initial:

Date of birth: 01/01/2004

Grade: 10

Race: American Indian/Alaskan Mafive
Ethnicity: not Hispanic/Latino origin
Gender: M

Primary Exceptionality: Deaf or Hard-of-Hearing

17

Main Menu | Change Password | Log Out |

Your Session Time Left - 20 minutes.



School Level Users: Print Incident Reports for Parents
1. When you are ready to print a report for the parent, select “Print” from the list of final reports. Do not use any
other method of printing reports for the parent. Using the Print feature assures that the parent will receive only

relevant fields and that a separate page for the parent signature is included.

/’ \ FLORIDA DEPARTMINT OIF

Restraint and Seclusion Incidents
Welcome Jane Doe of GAINE SVILLE HIGH SCHOOL Msin Meny | Change Password | Log Qut | Your Session Time Left : 20 minutes.

Edit/View RESTRAINT Incident Records

FINAL Reports

Agd New Record

View Final Reports | View Draft Reporis | View Archived Reporis

If there are multiple incidents to report for an individual student, a single parent report can be printed to include multiple incidents for an individual by checking the boxes ne! ‘the records to be included in the report, and then clicking the "Print Parent Report for checked items" button.
[ Print Parent Report for checked items

Print

Dy cord Entered | Date Final Repord Compleie | Date of Incident | Last Name | Firsi Name | Middle Mame | District Schoal Report Status | Edit | Print Muitigle Archive
1E2017 10:08 AM 1/6/2017 1271212016 200 AM | qwer qwer quer Alachus | GAINESVILLE HIGH SCHOOL | FINAL
142017 4:45 PM 1/6/2017 11372017 10:05 AM | Malfoy |Dram | L ‘ Alachus | GAINESVILLE HIGH S:HDDL| FINAL
21142017 1112 AM | 211472017 |Z‘14-”2D1|' 1:00 PM | Gray |Na|su | L ‘ Alachus | GAINESVILLE HIGH SCHSOL| FINAL
I I I I [ I I

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Msin Meny | Change Password | Log Cut | Your Session Time Left : 20 minutes.

RESTRAINT Incident Report

List of

ords

Monday, July 23, 2018
GAINESVILLE HIGH SCHOOL

In accordance with Section 1003.573, Florida Statutes, Use of Seclusion and Restraint on Students with Disabilties, within 24 hours of releasing & student with a disabilty from restraint or seclusion, an incident report must be completed. If the student's release occurs on a day before the school closes for the
weekend, & holiday or another reason, the incident report must be completed by the end of the day the school reopens. A copy of the incident report must be sent to the parent or guardian within 3 school days after the student was manually physically restrained or secluded. Printing the following report and mailing
5 copy of the printout to the parent or guardian will satisfy the requirsment to provide an incident report as noted above. Note: The incident reporting requirsment is separats from ths requirement in ths law to notify the parent in writing on the day the incident accurred

Student First Name: il

Student Last Nams: Slass

Student Middle Name/initial:

Date of birth: 01/01/2004

Grade: 10

Race: American Indian/Alaskan Native
Ethnicity: not Hispanie/Latino origin

Gender: b

Primary Exceptionality: Deaf or Herd-ofHearing

School Year: 2018-2019
Date of Incident. 7/22/2018
Start Time, restrai 00 AM
End Time, restraint: AM

Duration: 8 minutes

Location at which restraint occurred: ESE Classroom
If other or off campus, please describe:

Crisis Management Training Strategy Used (specific to this incident): CPINCI (Crisis Prevention InstitutsiNonviolsnt Crisis Intervention)
If other, please describe

Type of most restrictive restraint used: Seated
If mechanical, please describe:

Person using or assisting in restraint
First Mame Last Mame Position
Diash Riprock ESE Tescher

Indicate what was happening before the restraint occurred (check all that apply).
The student was:

* Given a

ction

If Other, please describe: was acting up
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Indicate who was at risk of immediate physical harm (check all that apply).
* The student

How was it determined that there was imminent risk of serious injury or death to the student or others?
Describe: threatened

Indicate what occurred with the student i

* Debrigfing/problem solving

Describe: Talked to him

diately after termination of the int {check all that apply).

Did the student have any injuries, visible marks, or medical emergencies that occurred during the use of restraint?
Mo
If yes, describe:

Did anyone else (other students or adults) have any injuries, visible marks, or | emergencies that d during the use of restraint?
Mo

If yes, describe:

Amendment:
the incident date is 07/21/2018 instead of 07/22/2018

RESTRAINT Incident Report

Keep the incident report for your records. Sign and retumn this page to the school.

Student First Mame: Bill
Student Last Name: Blass
Student Middle MName/Initial:
Date of birth: 01/01/2004

Date of Incident: 7/22/2018
Start Time, restraint: 1:00 A
5 AM
Dwration: 0 hours 8 minutes

| acknowledge receipt of the incident report.

Parent Signature
If you have questions contact your disirict lisison.
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3.

4,

From this screen, you will still have to select “Print” under File, in order for the report to print.

MNew Session
open...
Edit with Microsoft Office Excel

CirH0

Save As...
Close Tab CirkHf

Page Setp.. cidents

Print...
Print Preview...

crP FH SCHOOL

Send 4
Import and Export...

Properties
waork Offline
Exit

Thursday, September 15, 2011
SANTA FE HIGH SCHOOL

fmnyDUCATlou

Main Menu | Change Password | Log Out

In accordance with Section 1003.573, Florida Statutes, Use of Seclusion and Restraint on Students with Disabilities, within 24 hours of releasing a student
with a disability from restraint or seclusion, an incident report must be completed. If the student's release occurs on a day before the school closes for the
weekend. a holiday or another reason. the incident report must be completed by the end of the day the school reopens. A copy of the incident report
must be sent fo the parent or guardian within 3 school days after the student was manually physically restrained or secluded. Printing the following report
and mailing a copy of the printout to the parent or guardian will satisfy the requirement to provide an incident report as noted above. Note: The incident
reporting requirement is separate from the requirement in the law to notify the parent in writing on the day the incident occurred.

Student First Name: Nancy
Student Last Name: Marks

In this example, the printed report is three pages long. The first two pages are the incident report. The final page

is the form that the parents sign and return to the school.

RESTRAINT Incident Report

W 2y, July 10, 2012

SA i FE HIGH SCHOOL

ithin 24 hours of relessing
j=nt report must be complet
ooours on 3 43y bebre the sthool dosss Br
jen trepart must be completed by the e

s manuzlly physically restrained or s
acopyofthe printout to the parent or guas
; bove. Note:

=
=ntin writing on iz daythe

Student First Name: Nancy
nt La st Name: Ms

Ethnicity: pot HispanicA.atino origin
Gender F
Primary Excaptionality. Autsm spectrum disorder

Start Time,

End Time,

Durstion: 4 minues

Location at which restraint occurre d: Off Campus (seserbe)
Ifomer or off campus, please desoribe: Fiekd tip

Crisis Management Training Strategy Used [specific to this incident): CEUNC| (Crisis
Pravention InsfituteMonviekent Crisis intr vention}

Ifoter, please deseriba:

Type of restraint: Stznging

Ifofer or meshanics], please describe:

Pegelof4

Person using or assisting in restrint
First Name |Last Name Postion
[Willam Washingon Teacher

Indic.ate what was happening before the restraint occurred {check all that apply).

The student was:

Indic.ate the behaviorm! strategies used to prevent/deescalate the behavior (check
all thatapply).

Describe: further desoribe

Indicate the behavior that warranted the use of restmint..

Seifinjurious behavior
Describe: furtt it

Indicate who was at risk of immediate physical ham {check all that apply).

- The student

How was it determined that there was imminent risk of serious injury or death to the
student or others?

Describe: geserbe

Indie ate what oceurred with the student immedistely after temination of the
restrint (¢heck all that a pply).

- Beturn to achivitwsiuation
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Did the student have any injuries. visible marks, or medica | emergencies that
oceumed during the use of restraint?

describe;

Ne
Tfyes,

Did 2nyone else (other students or adults) have any injuries. vis ible marks, or
medical emergencies thstoccurred during the use of restraint®

Amendme nt:

The dake of the incident was 61413 not 6/

Keep the incident raport for your reco

RESTRAINT Incident Report

Sign =

nt First Name: Nancy

ntLast Name: Marks

iz Name nital.
172000

Duration: 0 hours 4 minues

| acknowledge receipt of e incident report

4of4

stum this page b the school

Daw

5. Check to see if your printed report is showing headers and footers that could be confusing to parents, like those

below.

Restrzint znd Sachusion Incidents

Peg=lof 4

RESTRAINT Incident Report

Wednesday, Juhy 10, 2013
SANTA FE HIGH SCHOOL

In scoordancs with Sacbon 1003 573, Florida Statrtes, Use of Seclusion and Restraint on
Student with Disabilities, within 24 hours of relessing a student with a disability fom
resiraint or seclusion, an incident report must be complet studenfs release
‘OCCUrs on 3 day befre the school doses for thewseslend, 3 holidsyor anotherrezson,

incident rport must be completed by the fthe day the school reopens. A copyof
nt report must be sent o the parent or gus: thin 3 school days afier he
was manuslhy physicslhy restrained or seduded. Printing the Bllowing report and
mailing 3 copy o f e printout to e parent or guardian will satisfy the requirement o
provide an incident report 35 noted above. Note: The incident reporting reguirement is
separste fom the reguirement in the law to notify the parent in writing on e day the
incident oocurred

Student First Name: Nanoy
darks.

Student Middle Name/In
Date ofbirth: D00

x vot Hizpanic/Lafing origin
Gender F

Primary Exceptionslity: Awfism spectrum disord er

Location at which restrmint occurred: Off Campus [desoibe)

|fother or off campus, plesse desoribe: Field trip

Crisis Management Training Strategy Used { specific to this incident): CEUNC (Crisis
Pravention Insfiirts/MNonviolent Crisis Intervention)

|fother, plesse describe:

Type of restraint: Snding

|fother or mech anics|, plesse describe:

Trintaspwlind D=3

7102013

ppestfldos org EEE ResrsintSeclusionIncident IncidentR:

hitp
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To remove these extraneous headers and footers, click on Page Setup under File and clear any text in the Header and
Footer boxes.

Page Setup 29
Paper Options Margins (inches) S
Page Size: Left: 0.75 :??::%“:“' :

e
8 1/211 - i - Ve
i@ Portrait () Landscape Top:  p75 f-:hﬂ' -
. ";:—_-;n'h_—%r-a- '
[] Print Background Colors and Images Bottom: .75 AiTEDLT
Enable Shrink-to-Fit
Headers and Footers
N Header: Footer:
> (e -] [z 3
7
[ Emety- v| [Emoty ]
[F‘age H of total pages v] [Date in shaort format v]
0K || Cancel |
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School Level Users: Printing a Report for Multiple Incidents Occurring in a Single Day
1. In cases where a single student is restrained or secluded multiple times in a single day, a single report and

signature may be printed for the parent. After selecting “View/Edit Restraint Incidents,” then “View Final
Reports,” you will be taken to a list of final reports.

/%L&zg?mmm/EDUCATION

Restraint and Seclusion Incidents

Welcome Marie Lacap of SANTA FE HIGH SCHOOL Main Menu | Change Password | Log Qut

Edit’View RESTRAINT Incident Records

FINAL Reports
Add New Record

View Final Reports | View Draft Reports | View Archived Reports

If there are multiple incidents to report for an individual student, a single parent report can be printed to include multiple incidents for an
individual by checking the boxes next to the records to be included in the report, and then clicking the "Print Parent Report for checked items”

bution.
[ Print Parent Report for checked items ]
Date Record W Date of Last First Middle District Schoal Report Edit Print Print Archi
Entered S Incident Name  Name Name -0t el Status ! i Multiple renive
Complete
~ SANTA FE
7712010 71712010 TTR200915 5o Lorraine Alachua HIGH FINAL  ViewEdit Pint [  Archive
12:26 PM AM
SCHOOL
5 - SANTA FE
TIBI2010 343 74015049 TTR200915 0 oe Bian G Alachua HIGH FINAL  ViewEdit Pint []  Archive
PM AM
SCHOOL
SANTA FE
13/ 131/,
1_1 312010 11/372010 1_0 3172010 smith  jan Alachua HIGH FINAL View/Edit Print O Archive
1:39 PM 7:04 AM
SCHOOL
SANTA FE
13/ 121
1_1'3'2010 11/372010 1_1 2/2010 smith  jan Alachua HIGH FINAL View/Edit Print O Archive
1:36 PM 7:04 AM
SCHOOL
SANTA FE
13/ 121
1_1'3'2010 11/372010 1_1 2/2010 smith  jan Alachua HIGH FINAL View/Edit Print O Archive
1:37 PM 8:00 AM
SCHOOL
SANTA FE
13/ 121
1_1'3'2010 11/372010 11_2'2010 Smith  Jan Alachua HIGH FINAL View/Edit Print O Archive
1:44 PM 11:20 AM
SCHOOL
SANTA FE
14/ 14/
11'_4'2010 11/472010 1_1 4/2010 Smith  Jan Alachua HIGH FINAL View/Edit Print O Archive
11:22 AM 7:04 AM 2CHOOL

2. For asingle student who has had multiple incidents in a single day, check the incidents for that day and then click
“Print Parent Report for checked items.”
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Fzﬁﬂézpjm—fmyfe DUCATION

Restraint and Seclusion Incidents
Welcome Marie Lacap of SANTA FE HIGH SCHOOL Main Menu | Change Password | Log Out

Edit/View RESTRAINT Incident Records

FINAL Reports
Add New Record

View Final Reporis | View Draft Reports | View Archived Reporis

If there are multiple incidents to report for an individual student, a single parent report can be printed to include multiple incidents for an
individual by checking the boxes next to the records to be included in the report, and then clicking the "Print Parent Report for checked items”
button.

S Print Parent Report for checked items ]
Date Record % Date of Last Eirst Middle District Schaol Report Edit Print Print Archi
Entered meport Incident Mame — MNam Name =o€t =che Status ! in Multiple renive
Complete
: SANTA FE
7#’7_1’2[]10 T72010 71712010 315 Burke Lorraine Alachua HIGH FINAL View/Edit Print O Archive
12:26 PM AM
SCHOOL
) ; SANTA FE
1812010 349 7819010 T2010915 jihee Brian G Alachua HIGH FINAL  ViewEdit Prnt []  Archive
PM Al
SCHOOL -
SANTA FE ~
1_”3"2010 111372010 1_0”3”2010 smith  jan Alachua HIGH FINAL View/Edit Print O Archive
1:39 PM 7:04 AM
SCHOOL
SANTA FE
13 121
Tan’ o ThEENY smith jan Alachua HIGH FINAL  ViewEdit Print |:<:[
: : SCHOOL
SANTA FE
13/ 12/
A0 im0 2z omith  jan Alachua HIGH FINAL  ViewEdit Print |:<:[
: : SCHOOL
SANTA FE
13 12/
1143'23?\;0 11/372010 Hilff\k['ll Smith  Jan Alachua HIGH FINAL View/Edit Print I<:l
: : SCHOOL
SANTA FE
J44; [4/;
MA2010 00010 TIH2010 s Jan Alachua HIGH FINAL  ViewEdt Print []  Archive
11:22 AM 7:04 AM o oL

3. The report will present demographic information followed by information on each incident. The signature page
will identify, separately, the incidents that the parent signature acknowledges.
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RE STRA INT Incident Report

Thursday, November 18, 2010
BANTA FEHIH §CHODL

in 3 coordance Wi Secibn 1003.573, Florkla Statwes, Use of Sechaskon and ResTaint on
Sudents wih Disabilte s, wiin 24 hours of e easing & studert with & dissblfy Yom resiant
o sachusion, r inckde o 1EDOR Must be compisted. e studert's relsase o000 o & day
before e sohool SDses for e weskend, 8 holday of SRctREr reason, M INclde i repor must
be mmpiesed by Te end 0fTie dey the SThool reopens. A ooy 0f e Mckdent report must be
3e0 S0 the parert or guardian wiiR 3 5chool days aer e student was manualy phy skl
nesTaned o sechded. Frisng te Solowing repon and malling & copy 0f e prmot 10 e
perent or guardin will saeisy e requirEment T Wovide an NCKIEM: rePOR a3 nowed ALVE.
Mote: The bncilentreporing requirement is separase ¥om e requinemert in e law 2 no
e parent in wrising on e day Sue incident ooourred.

Swdent First Name: Bo
Swwdent LestName: smim

Swudent M Hdie NameAnteL

Date of b 11295

Grade: 10

Fmce Ameriosn indisn/Alssken Matue

Frimary acoen sona by : Section S04 Only

Ineldent Humber1:

Date ofincident 1IN0
Saart Time, resyaios: Z04 A0
Srd Time, rasTait: 714 AN
Duration: 0 how's 10 mnwes

Location & wRER resTal: oocarred: Seneral educxibn classoom

Type of rasraine: Zanding

Ferson using orassistn
First Wams Last Kame Postlon
= - =

Ineldent osourred, Insludh
n priarte the b

the asthvily orippes
avior that resulied in restralnt_This Is

mrmext

Hatn

s bshavior isading up o 2nd presi) desislon o uss resin

Dieseribe
@ fhe Inskie ot that required the wse of
seof restraini? -

sed o preveniidse sealaie fhe
reniion/siraiegles wsed, both long

behawier. Clearly desoribe (notlist) any and =il b
f2rm Lo, spesBis siraisgles In
slassroom managsment plan) maors Immadiats (rsmovalof andisnes, distraction,
ste) In relstion to the fime shortly baforethis pa dieular restn
geseribe fe rventions thatw ere unigue fo student and this partionlar restraint

Erages

How was i determined that there was mmine nirisk of serious Injury or death fo the

Desoribe what osourred with st

mmediately afterterminatlon of resiraint
=her

Deseribe any Injuries, wislble marks, ormedissl smergensies that assurred during
restrsint

mome

Insident Humber 2:

Dase of mcident 14022040
Saart Time, e s 00 AM
End Time, resyaini: 514 AN
Duration: 0 hows 14 mhwes

Locaton & whER resTai: ooourred: Cakssna

Typeofresyain: =g

Person using or assisting In restraint

First Mame Lasi Name Fostio
B B B

ooeurred. Deseribe what was
asihaly orfypeor llornhol ine :lunl wn
In resiraint This sede 1

‘Context In w high resin
Ingigent oo urred,
In priorio the b

descrioe

s behavisr leading up o o o wss resiraind. Dessribe
what the stu was dolng prier i required fhe wss of
restraint What was ihe behavior thatw arranted the nse of restraint? -

eciotaing

e seribe speeifie posifive behawioral sirategles uu L nnwulnnnnub [

behavior. Clearly ge i les used, both long
fsrm (Le. spesifls sirategles |
elassroom managsment plan)
e In ralstion 1o ths Hms shartly bafors
desoribe rentions thatwene unigue fo

Iz pariicuiar rastra
student 2

oosurrsd Epss Floally
this parfioular restraint

cessoaiazion

How was It dstermi
stodent orothers?

re was mminentrisk of serlons Injury or deafh to fhe

serous njury

Deseribe what oo urned with st

e minatn

Deseribe any Injurkes, vislhle marks, ormedissl emergs
rasd

s

invident Humber:

Date of mokdent 11 L2010
Start Time, re sy ains: 11:20 AN
End Trne, resyain: 1130 AN
Durstion-QRors 10 mnses

25

Location ot WhEN resTai: oooar ed: Seneral sdusxibn clasgoom

Type ofresyain: Sanding

n restraint

Person using or assistm
First Nams [Last Name Postion
= . =

t osourred. Deseribe what was happening at the time
terastion ihe stugent was inve hved

Deseribe
M that requined the ves of
s of restraini? -

was doing prior fo and
nt What was fhe behavior thatw arn

Deseribe 3peokla positive bahawiaora sirategies wied & proventidss soziats the
behavior. Clearly oe i11sd) any and all i, les wsed, both leng
ferm (Le. speeiie sirategies In 20 Indhidual behavier inierveniion plan andior

sl ssroom management plan) and mons Immedizis iremovalof andisnse, disirastlon,
#fe) In relsflon to the fims shortly batorsihis pafieular restraint oocurrsd. EpssFicaly
dssoribs ths infsrventions thatwers onigus o thes student and this particular restraint

=

How was it determined that there was mmine ntrisk of serlous Injury or death fo the

ety arter fermination of resiraint

5

Deseribe any injuries, visibie marks, or medieal smergencies ihat oreurred during
restral




RE STRA INT Incident Report

Kesp e Inchentrepor for your records. Sign and return Sils page 5o Sie school

Date of ¥ 111295

ngkent Mumber
Date ofinckint 114,
Stari Time, resyaim: Z04 AN
End Time, resyaing: 744 AN

Duration: 0 howrs 10 minuses

Ingkient Humber 2
Dae of Incident 11/ 2I010
Star: Time, reswains: 500 AW
Snd Time. resysm- g4
Duration: 0 howrs 14 minutes

mngident Humber 2:

Date of ncident 1122040
Star: Time, resyaive: 11-20 AM
Snd Thme. resysm- 11:30 AN
Duration: 0 howr's 10 minubes

actnowledge receipt of e hcidentreport
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School Level Users: Archiving Incident Reports

1. Schools have the option of archiving reports. The act of archiving incident reports will ensure that school staff can
refer to incident reports if required while keeping the active list of final reports at a manageable length. Districts

may choose to archive monthly or at some other interval or not at all. Click on “Archive” for the report you wish
to archive.

FLORIDA DEPARTMENT OI

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Main Meny | Change Pessword | Log Out | Your Session Time Left : 17 minutes.

Edit/View RESTRAINT Incident Records

FINAL Reports

Add New Record

View Final Reports | View Draft Reporis | View Archived Reporis

If there are multiple incidents to report for an individual student, a single parent repert can be printed to include multiple incidents for an individual by checking the boxes next tothe recoﬂ@ncluded in the report, and then clicking the "Print Parent Report for checked items” button.

Print Parent Repaort for checked items.

et B e T E — 5 act Name | First Mame | Middie Neme | District School Report Status | Edit
G017 1008 AM | 182017 12122018 300 AM | quer qwer queer Alachus | GAINESVILLE HIGH SCHOOL | FINAL wiEd

WA4/201T 4:45 PM | varoT

1/2/2017 10:08 AWM

Malfoy | Draco | L

Alachua | GAINESVILLE HIGH SCHOOL | FINAL

2142017 1112 AM |2'14'2'317

21472017 1:00 PM | Gray |Na1su | L |Aschua | GAINESVILLE HIGH ECHDOL| FINAL | v Ed
11812017 2:40 PM | 1e2m7 | 11272017 6:21 AM |

asdf esdf

ssdf

Alachua | GAINESVILLE HIGH SCHOOL | FINAL

2. You will be asked if you are sure you want to archive the record.

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL Wlain Meny | Change Password | Log Qut | Your Session Time Left : 20 minutes.

Are you sure you want to archive this record for gwer qwer.

‘es
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3. After selecting yes, you will receive a message saying “Record status changed Successfully” and the report will no
longer be listed in the final reports.

FLORIDA DEPARTMENT OF

LAV LA LN
tldoc.org

Restraint and Seclusion Incidents

Welcome Jane Doe of GAINESVILLE HIGH SCHOOL

Edit/View RESTRAINT Incident Records

I:> Record status changed Successfully.

FINAL Reports

Add New Record

View Final Reports | View Draft Reports | Visw Archived Reports

Print Parent Report for checked items.

Main Meny | Changs Pesswerd | Log Qui |

Your Session Time Left : 20 minutes.

If there are mulﬁ?\e incidents to re?ort for an individual student. a single parent report can be printed to include multiple incidents for an individual by checking the boxes next to the records to be included in the report, and then clicking the "Print Parent Report for checked items” button.

o :cord Entered | Date Finsl Report Complete | Date of Incident

V42017 445 PM 1/8:2017 122017 10:05 AM

2142017 11112 AM | 21142017 214:2017 1:00 PM

1812017 2:48 PM 11532017

21 AM

7343 AM 11482017 1:04 PM

112172017 2:28 AM 115202017 10:05 AM

122018 &:37 AM 1272018 3:12 AM

TI23/2012 1:10 PM 7/222018 1:00 AM

If you have guestions contact your district lisison.

Last Name
Msifoy
Gray

asdf

qurer

Test
Testing

Blass

First Name:

Draco

MNatsu

Test
Testing

il

diddle Mame
L

L

ssof

q

T

District
Alschus
Alachus
Alschus
#lschus
Alschus
Alschus

Machus

School
GAINESVILLE HIGH SCHOOL
GAINESVILLE HIGH SCHOOL
GAINESVILLE HIGH SCHOOL
GAINESVILLE HIGH SCHOOL
GAINESWILLE HIGH SCHOOL
GAINESVILLE HIGH SCHOOL

GAINESVILLE HIGH SCHOOL
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Report Status. Edit

FINAL
FINAL
FINAL
FINAL
FINAL
FINAL

FINAL

Print

Viewn/Edit

View/Edit

Print
Multiple

O

Archive

Oooolooo



