
Microsoft Teams Backup

1. Click on the 
Ellipses.

To be able to reuse MS Teams content with other applications, such as 
Office 365 or the district’s LMS Schoology, employees are advised to 
back up their resources in Teams to their personal OneDrive accounts.

2. Select Open in
SharePoint.
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3. Select Site
Content.

4. Select a Folder you would like to back up.
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5. Select one or several folders you would 
like to back up.

6. Click Copy to.
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7. Click on My Files.

8. Click on Copy here.
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9. Select one of the 
existing folders or create 

a new folder.

10. Click on Create.
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11. Click on Copy here.


