M-DCPS PASSWORD MANAGEMENT FOR EMPLOYEES

Log into the Portal and click the APPS | Services | Sites tab.

Click on the M-DCPS Password Management APP.

Enter your employee number to log into Password Management.
Click the Continue button.
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M-DCPS Password Management: Log in

Your DADESCHOOLS.NET ID: [

|

5. Enter your existing Dadeschools password (e.g., portal password, email password, network password) and click the
Enter your Dadeschools password button.
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Enter your Dadeschools password

Enter your Dadeschools password ‘

6. Create your new profile. Select and answer four new questions. Click Update button to submit questions.
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4@  Update security questions

Security questions User's name

Standard questions - Use questions and answers you will remember but other people will not know.

Questions still required [0]
Delete? Question Answer
@ ’ What is your favorite game or sport to play? (1-99 characters) v ] I koot I
@ l What is your favorite meal? (3-20 characters) v I ] |
@ i Where did you go the first time you flew on a plane? (3-20 characters) v I | 35N |
@ lWho is your favorite Marvel character? (3-20 characters) v l I LEiE I

‘ What is the farthest from home you have traveled? (1-99 characters) v l | |




7. On Passwords screen, create your NEW 12-character password. Be sure to include all password requirements listed.
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4 Change password

Passwords User's name

You last changed your passwords using M-DCPS Password Management on 2/28/2019 11:55 AM, via the
Change password module.

Enter a new password.

Remember - This will only update your Dadeschools password, not your Mainframe password
The password must:

® have at least 12 characters

e have both upper and lower case characters

® have at least 1 non-alphanumeric characters

® have at least 1 Number

® not contain the profile ID or name

e not be an old password

New password: * | !

Confirm: * | ’

Change password

8. _ marks will appear as you include each of the complex requirements in your new password.
9. Click the Change password button at the bottom of the screen.
10. Click the House icon —located on the black bar above Passwords.
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4@ Change password

Passwords User's Name

You last changed your passwords using M-DCPS Password Management on 2/28/2019 11:55 AM, via the
Change password module.

Enter a new password.

Remember - This will only update your Dadeschools password, not your Mainframe password
The password must:

© have at least 12 characters

@ have both upper and lower case characters

@ have at least 1 non-alphanumeric characters

@ have at [east 1 Number

@ not contain the profile ID or name

@ not be an old password

New password: *

Confirm: * [............. to

Change password




11. In the My profile box click on the View / Update profile information and resources link.
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M-DCPS Password Management

Welcome 10 the Password Managament site, If you have not done 50, it is recommendad but not required that you update your profile
nformation with a personal e-mall address andior mobde phone information to assist with the PassSWOrd reset process,

B wy profde

Change password
View / Update profile information and resources

Update security quessons

12. Click on the blue Update attributes arrow located in the lower right-hand corner to add more personal information

for self-managed password resets.
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ﬂ View / Update profile information and resources

Profile information User’'s name
Profile information:

Base attributes

Firstname: * Test
othernames:  Account

Lastname: *M-DCPS
E-mail address:

Mobile phone number:
(Format: 10 digit phone number with dashes)

Mobile phone provider (for SMS/PIN):

Personal e-mail:
(Format: i.e. miamidadeteacher@outsideEmail.com)

Update attributes \

Miami-Dade County Public Schools X

13. Enter all the fields on this screen. Providing your cell phone information and/or external email address will allow you
to reset your password without Helpdesk assistance via a text message or email.
14. In the Details box notice the Red arrows updating the Base attributes.



15. Click the Submit button.

Update attributes

Base attributes

First name *

Test

Other names

Account

Last name *
M-DCPS

E-mail address

Mobile phone number

Mobile phone provider (for SMS/PIN)

Personal e-mail

Base attributes
4 attributes changed

= E-mail address
= Mobile phone number

_ Mobile phone provider (for
SMS/PIN)

= Personal e-mail

Requester notes:

Update attributes x

Base attributes

First name *

Test

Other names

Account

Last name *

M-DCPS

E-mail address

test@dadeschools.net

Mobile phone number

123-456-7894

Mobile phone provider (for SMS/PIN)
T-Mobile Xv

Personal e-mail

personal@gmail.com

16. Your Base attributes have been updated, and your request was successfully submitted.

Base attributes
3 attributes changed

+ Mobile phone number

Mohbile phone provider (for
SMS/PIN)

+ Personal e-mail

Requester notes:

& Your request was successfully submitted. %




