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M-DCPS PASSWORD MANAGEMENT FOR EMPLOYEES 
 
 
1. Log into the Portal and click the APPS | Services | Sites tab.  
2. Click on the M-DCPS Password Management APP. 
3. Enter your employee number to log into Password Management. 
4. Click the Continue button. 

 
 

5. Enter your existing Dadeschools password (e.g., portal password, email password, network password) and click  the 
Enter your Dadeschools password button. 

 
 

6. Create your new profile. Select and answer four new questions. Click Update button to submit questions. 
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7. On Passwords screen, create your NEW 12-character password. Be sure to include all password requirements listed. 
  

 
 

8. Green check marks will appear as you include each of the complex requirements in your new password.  

9. Click the Change password button at the bottom of the screen. 

10. Click the House icon – located on the black bar above Passwords. 
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11. In the My profile box click on the View / Update profile information and resources link. 

 

  
 

12. Click on the blue Update attributes arrow located in the lower right-hand corner to add more personal information 

for self-managed password resets.  

 

 
 

13. Enter all the fields on this screen. Providing your cell phone information and/or external email address will allow you 

to reset your password without Helpdesk assistance via a text message or email.  

14. In the Details box notice the Red arrows updating the Base attributes. 
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15. Click the Submit button. 

 

 
 

 

16. Your Base attributes have been updated, and your request was successfully submitted. 

 

 
 

 

 


